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I E R &R ¥ Updating of City Management Records

WEEMER E o 55 HIEASEE L3 4E o Please use BLOCK letters in completing the form if there is any change of information.
1) fsoE R ak
Discovery Bay Address

k48 &R} CONTACT INFORMATION

2 FZ5 OWNER’S PARTICULARS
2) R A HE

Correspondence Address :

(408 kAN [E] / if different from above)

HIYFE LN S ZE D, FEBILE
Please fill in the following if property is owned by individual(s)

3) #:44 Name : 527 (Eng)

32 (Chi)
4) Brsd Eanh ¥ (Home)
Contact No.: ¥ (Office)

42 (Mobile)
5) {&E Fax No.:
6) FEE) Email:
3) #:44 Name : 2 (Eng)
Hh3Z (Chi)
4) Biis& EEEE £ (Home)
Contact No.:
YREEpR (Office)
F-HE (Mobile)

5) {&E Fax No.:
6) FEE) Email:

HPFELIZ G E BT, SHEBILE
Please fill in the following if property is owned by a company

7) A EZATE LI
Company Name : (English)
H3Z
(Chinese)
8) Bfgs Ntk #4 B HE
Contact Person: Tel. No. : Fax No. :

EE: AR SE R EEATRA (A E RN A TS A E E Y B AR R B8 N BRI A BIBER, (A AR AL
SEFTSHIFTATE NG - RN /EATHE T4k & I B A B E N ERH LR RGBT & N2 -

NOTE: I/We* agree that all personal data relating to me/us collected by the Discovery Bay Services Management Ltd.(“the Company”) from time to time may be
used in accordance with the Company's policies on use and disclosure of personal data set out in circulars or notices made available by the Company from time to
time. I/We* confirm that I/we* have read and understood the content contained in the notice relating to the Personal Data (Privacy) Ordinance.

* Delete where inappropriate. R EH & P.T.O./ E%ﬁii}FE
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WIAERI RS > 55 I IERS R I AR -

Please use BLOCK 1etters in completing the form if there is any change of information.

FHZE K TENANT’S PARTICULARS

9) #H4 FL 13z
Name: (English) (Chinese)

10) B 2R

Contact Info :

({E=E / Residential) (¥it=EpE / Office) (42 / Mobile) (ZE#f / Email )
Ex& e A\ EMERGENCY CONTACT
1) |¥EE i ek EEE
Owner Name: Tel No.:
HE 44 ek e RS
Tenant Name: Tel No.:

&t &Rt STATISTICS

12) 12 GRLA N5 e Ut IEE-UN " EIFE S R s
children under 12: domestic helper: Total no. of occupants”:  *Including children & domestic helpers
13) BREBBIERIN » RREERK B A I ME A2 (m s ] O &2FH
Excluding domestic helper, do you have any non-Chinese member in your family? Yes No
14) RHAfEE o = EEA 2 O Others - Please specify
Permanent Home or Holiday Home  or HAFH#R, s55FHH:

GEN IS 2 ZEf& M) (Please M in appropriate box)

You may be requested to provide supporting document for change of owner’s name in case of discrepancy from our record. Without
any supporting, the request of change of owner’s name may not be entertained.

WA 2 36 ERAIA N FHECEAR - AN E G ZORIER A BRI IS - AURAETRBVARIREIASC: - AN FERER
REZ AR Z &R -

Declaration by Owner / Tenant / Authorized Person of Company Owner:

RE/HE I ATREZRENR:

Irrespective of whether this record form is submitted via email, by post, fax, in person or putting inside City Management mail box,
I/We (Owner/Tenant/Authorized Person of Company Owner) who fill in this Form as named in the following, shall, upon such
submission, be deemed to have understood and agreed to provide all true and correct information.

ENAEREC R —CCEE - #E - (FH R RECR AT E RIS - B/ (CEEMB/AFEEZRZEN) 1F
R AR ZHEFN - BN R EX 0 R e At Are B8 HIEERT &R -

HFE NS HEHFHE
Name of Person Date of Form
Filling the Form: Completed:

EE: AN EEESEREEEATRA A E RN A TS A E E S EY AR I R B8 N BRI A BIBER, (A E AR AL
EFTEHIFTATEAER - ANZRMTHER Sl I 5 A B E N SR RLR) RIS & A -

NOTE: I/We* agree that all personal data relating to me/us collected by the Discovery Bay Services Management Ltd.(“the Company”) from time to time may be
used in accordance with the Company's policies on use and disclosure of personal data set out in circulars or notices made available by the Company from time to
time. I/We* confirm that I/we* have read and understood the content contained in the notice relating to the Personal Data (Privacy) Ordinance.

* Delete where inappropriate. & 5 H&

|Ofﬁcia1 Use : Updated by A/Cs / EST / ADM

Form No.: DB/OP/001 P.2 Filename: 001 Updating of City Management Record (Jan 2020) New



<f#2% CONFIDENTIAL>

&

=§ 73; %‘;g"{}%ﬁ; ; g}"g’ Discovery Bay Services Management Limited
wtad € I 3% 2 s =
Sl gy BREERBEES R LT

|F]|J,‘?\l'é'i;;,§m;§§ §  (Licensed PMC No. WM E L A®KE C-89989 1)

sk B R B OBk

Updating of City Management Records

Rylp B E B R S R N EOR - DURERTEN MRElE E (LS - BEE
R RS - A FAE]

(@) I EHRE (IS g8ES K afin = 8rg s 103 =)
(b) I EEHER

(c) Mo EHEEEI T E R EFE

(d) EE#E % dbsml@dbsml.com &,

(e) {HEF] : 2987 8192

ARG RS - RISE AR LIS M GRRINE @) - (FF REEH
MR R L AT -

et - BT RBRETBN AR - (ER TERAEERER - [EREIAR
M E TEVE TR 0 484F: www.dbcommunity.hk ©

To help City Management maintain your updated records and contact you in case of
emergency, your feedback is needed. Please kindly fill in the ‘Updating of City
Management Records’ at the back and return to:

a) City Management Office at Unit 103, Discovery Bay Office Centre, 2 Plaza Lane;
b) All Local Management Offices;

c) City Management mail box at Discovery Bay ferry pier;

d) By email : dbsml@dbsml.com; or

e) By Fax:2987 8192

According to the Personal Data (Privacy) Ordinance (please see the enclosed notice for
details), residents and owners have the right to access and correct their own personal data.

Remarks: The electronic form is available on internet. Should you have any change
in your particulars, you may download the electronic form from our website:
www.dbcommunity.hk.
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DISCOVERY BAY SERVICES MANAGEMENT LIMITED
(the "Company")

NOTICE RELATING TO THE PERSONAL DATA (PRIVACY) ORDINANCE

The Personal Data (Privacy) Ordinance (the "Ordinance") has been passed relating to the collection, use
and storage of personal data on individuals. This notice is addressed to our existing and prospective
individual clients and other individuals including but not limited to related owners/ tenants/ occupants/
visitors, from whom the Company collects personal information in compliance with the Ordinance.

From time to time, it is or will be necessary for you to supply to the Company with data in connection with
the daily operations of the Company. Failure to supply such data may result in our being unable to
establish or to continue or to provide property management services to you.

The purposes for which data may be used are as follows:-

(a)  the daily operation of the services provided by the Company including but not limited to circulating
management notices, company newsletter and communications relevant to the management of the
estate;

(b)  conducting customer and service surveys, occupancy statistics;

(c)  determining the amounts of indebtedness owed by you;

(d)  collecting the amounts outstanding from you;

(e)  providing customer services and handling customer complaints and enquiries;

(f)  assisting in law enforcement purposes and meeting requirements imposed by law or for claims
related purposes.

Your personal data held by us will be kept confidential. Other than being used as the purposes above
mentioned, your personal data will not be sold, traded or rented in any forms through any means to any
other parties.

As a data subject, you have: -

(i)  the right to check whether the Company holds data about you and the right of access to such data;

(ii)  the right to require the Company to correct any data which it holds relating to you which is
inaccurate; and

(iii) the right to ascertain the Company’s policies and practices in relation to personal data and to be
informed of the kind of personal data held by the Company.

Individuals who wish to access to or correct the data in accordance with the Ordinance should contact:

Administration Department

Discovery Bay Services Management Limited
Rm.103, Discovery Bay Office Centre

No.2 Plaza Lane

Discovery Bay, Lantau Island

Hong Kong

Tel: 22383601 Fax :2987 8192

In accordance with the terms of the Ordinance, the Company has the right to charge a reasonable fee for the
processing of any data access request.

Discovery Bay Services Management Ltd.
(Licensed PMC No.:C-899891)
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